Accountant (Projects)
	A. Background Information

	Job Title: 
	Job Grade:

	Accountant (Projects)
	

	Department: 
	Duty Station:

	Finance
	Mine Site & Dar es salaam

	Reports to:

	Finance Manager

	Direct Reports: 
	Indirect Reports:

	N/A
	N/A

	Purpose of the job

	An accountant's duties involve managing, analysing, and reporting financial data, including recording transactions, reconciling accounts, preparing financial statements (like balance sheets & P&L statements), handling taxes, budgets, audits, and payroll, all while ensuring compliance with regulations and providing insights for business decisions. They ensure financial health by tracking cash flow, managing accounts payable/receivable, and advising on cost reduction and profit enhancement.

	B. Responsibilities

	Financial Record Keeping:
Recording all financial transactions, managing ledgers, and maintaining accurate financial data.
Reporting: Preparing and publishing timely financial statements, budgets, forecasts, and reports on financial health.
Reconciliation: Reconciling bank statements and other accounts to ensure accuracy.
Taxation: Computing taxes, preparing tax returns, and ensuring compliance with tax laws.
Auditing: Performing internal audits, examining financial documents for accuracy, and ensuring compliance.
Cash Flow & Budgets: Monitoring cash flow, preparing budgets, and managing income/expenditure. 

Strategic & Advisory Duties
Financial Analysis: Analysing financial data to help management make informed decisions.
Cost Management: Suggesting ways to reduce costs, improve profitability, and enhance revenue.
Financial Planning: Assisting with financial forecasting, risk analysis, and strategic planning.

Operational Tasks
Accounts Payable/Receivable: Managing invoices, payments, and collections.
Payroll: Processing payroll and managing related tasks.
Software Management: Using accounting software (like QuickBooks, SAP) and potentially implementing new systems. 

Key Skills & Focus Areas
Compliance: Ensuring adherence to financial policies, regulations, and standards.
Accuracy: A flair for spotting numerical errors.
Confidentiality: Protecting sensitive financial data.

	1. Academic Qualifications: 

	Bachelor’s degree in accounting, Finance, or related field

	2. Professional Qualifications: 

	Professional certifications like CPA (Certified Public Accountant) or CMA (Certified Management Accountant) is an added advantage


	3. Experience: 

	At least 1 year experience in accounts, finance, or similar tasks.

	4. Technical Competencies: 

	· Knowledge of relevant financial laws, regulations, and company policies governing accounts management
· Proficiency in using accounting software  for accounts management.
· Proficiency in managing large volumes of financial data accurately and efficiently.
· Ability to maintain accurate and organized financial records, including tax-related documentation.
· Ability to analyse and track costs, identify variances, and suggest cost-saving measures.
· Understanding of internal control procedures to safeguard financial data and prevent fraud.


	5. Behavioural Competencies: 

	· Good analytical and problem-solving skills.
· Excellent attention to detail and accuracy.
· Good  communication and interpersonal abilities.
· Capacity to enforce compliance with standards
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